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 REQUEST FOR PROPOSALS 

ARTICLE 1 

SCOPE OF WORK 

1.1 General:  Overview and Project Background.  Tigard-Tualatin School District (“District”) invites 
written sealed proposals for general contractor services for the Tigard-Tualatin School District No. 
23J (TTSD) is issuing an Request for Proposals (RFP) for a new greenhouse at Creekside Community 
High School.  The District is conducting this request for proposals (“RFP”) under the model rules 
adopted by the District under ORS 279A.065.   
 
The nature of this Project will require planning, scheduling, and critical coordination of construction 
and target value design integrated with necessary safety measures. This Project will be at a higher 
risk and have a high level of technical complexity due to the amount of work taking place at the 
school. The project must address security and safety considerations concerning children occupying 
the site during construction.    

 It is the intent of Tigard-Tualatin School District 23J to receive Proposals as described in this Request 
for Proposal and associated documents. Proposals shall be evaluated based upon QUAL+PRICE for 
all work described herein. 

1.2 Project Organization.  The firm of Cardno now Stantec has been selected by the District to provide 
all the design and design support services for this Project. 

1.3 Project Information.  Copies of the RFP and all associated Plans and Contract Documents, including 
this Notice to Contractors, Proposal Forms for proposing on all projects, Agreement, and General 
and Special Provisions can be obtained from Russ Romas at rromas@ttsd.k12.or.us or Matt Lewis, at 
matt.lewis@cardno.com or on the Tigard Tualatin School District Web-Site. 

1.4 Preproposal Meeting and Site Tour.  All interested proposers are invited to attend an optional pre-
proposal meeting that will provide a project overview, a tour of the existing facilities and an 
opportunity for prospective proposers to ask questions about the Project.  This meeting will be held 
on Thursday, October 6 at 4:00 pm at Creekside Community High School - 8040 SW Durham Rd, 
Tigard, OR 97224. The meeting will allow proposers the opportunity to gain information about the 
construction sites and a better understanding of the entire Project. 

 

 
ARTICLE 2 

PROPOSAL PROCESS 

2.1 General 

2.1.1 Evaluation of Proposals.  Proposals will be evaluated by the District evaluation team 
comprised of District representatives, members of the design team, and other persons as 
designated by the District.  The evaluation will be in accordance with Article 4, Evaluation of 
Proposals, and may include requests by the team for additional information and interviews 
to determine and clarify the relevant experience and responsibility of the proposer.  The 
evaluation team will make a recommendation to the Tigard Tualatin School District Board of 
Directors, who will make the final decision on the selection. 

2.1.2 Obligation to Award.  The issuance of this RFP and the receipt and evaluation of proposals 
does not obligate the District to award a contract.  The District will not pay any costs that a 
proposer incurs in responding to this RFP.  The District may cancel this procurement 
without liability at any time prior to the District's execution of a contract.  

mailto:rromas@ttsd.k12.or.us
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 2 

2.2 Requests for Changes. Clarification, or Protest to the RFP. 

2.2.1 The District reserves the right to make changes to the RFP.  Changes will be made by 
written addendum that will be issued to all prospective proposers on the District's list of 
RFP holders who attended the mandatory pre-proposal meeting.  

2.2.2 Prospective proposers may request or suggest any change or clarification to the RFP by 
submitting a written request.  The request must specify the provision of the RFP in question 
and contain an explanation of the requested change. 

2.2.3 Prospective proposers may protest the procurement process or the solicitation document 
by filing a written protest.  To be considered, a protest must contain a detailed statement of 
the legal and factual grounds for the protest, a description of the resulting prejudice to the 
prospective proposer and a statement of the relief sought by the prospective proposer. 

2.2.4 Questions regarding this RFP, a request for change, clarification or a protest must be 
submitted in writing or via email not later than 5:00 PM PST Tuesday October 11, 2022.  
Requests for clarification or protests must be addressed and filed by mail or email as 
follows: 

RE:  RFP Request for Clarification Creekside Community High School Greenhouse 

Email: rromas@ttsd.k12.or.us AND matt.lewis@cardno.com  

2.2.5 The District’s evaluation team will resolve all requests for clarification or protests in writing.  
The selection team will make any changes to the process or to the solicitation documents 
by written addendum that will be issued publicly.  A proposer may not rely on any change, 
clarification, or protest that has not been resolved by written addendum.   

2.2.6 An issue that could have been but is not raised as a request for clarification or protest of the 
RFP is not a ground to protest a contract award under this RFP.  

2.3 Public Disclosure of Proposals. 

2.3.1 Any information provided to the District pursuant to this RFP is subject to public disclosure 
under Oregon's public records laws (ORS 192.410 to 192.505). 

2.3.2 The general requirement for public disclosure is subject to a number of exemptions.  Each 
page containing information deemed necessary by the proposer to remain exempt from 
public disclosure after proposals have been evaluated (e.g., pages containing trade secret, 
economic development information, etc.) should be plainly marked.  Marked pages should 
be placed in a group separate from the remainder of the proposal. 

2.3.3 The fact that a proposer marks and segregates certain information as exempt from 
disclosure does not mean that the information is necessarily exempt.  The District will make 
an independent determination regarding exemptions applicable to information that has 
been properly marked and segregated.  Information that has not been properly marked and 
segregated may be disclosed in response to a public records request.  When exempt 
information is mixed with nonexempt information, the nonexempt information must be 
disclosed.  If a page contains both exempt and nonexempt information, the District will 
redact the exempt information to allow disclosure of the nonexempt information. 

2.3.4 Unless expressly provided otherwise in this RFP or in a separate communication, the 
District does not agree to withhold from public disclosure any information submitted in 
confidence by a proposer unless the information is otherwise exempt under Oregon law.  
The District considers proposals submitted in response to this RFP to be submitted in 
confidence only until the District's evaluation is complete and agrees not to disclose 

mailto:rromas@ttsd.k12.or.us
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proposals until the District has completed its evaluation of all proposals and publicly 
announced the results. 

2.4 Submission of Proposals. 

2.4.1 Format.  Each proposer's submission in response to this RFP must: 

(a) Proposals must be submitted electronically via email to Russ Romas at 
rromas@ttsd.k12.or.us and Matt Lewis at matt.lewis@cardno.com.  

(b) Respond to the required content as set forth in Section 3.3. 

(c) The potential contractor's name and address must appear on the email subject line. 
In addition, the words, “Creekside Community High School Greenhouse” must be 
clearly written in the subject line. 

(d) Include all pricing information on Attachment A, Proposal Form.  

(e) Provide a letter of support from your Surety Company who will be providing the 
required Performance and Payment Bonds, including agent's contact information. 

 

2.4.2 Amendment or Withdrawal of Proposal.   A proposer may amend or withdraw its proposal 
any time prior to the time and date established for submission of proposals. 

2.4.3. Late proposals will not be accepted. 

2.5 Procurement Schedule. 

2.5.1 Projected Procurement Milestones.   

RFP Issued: October 3, 2022 

Optional Pre-Proposal Mtg: 

Creekside Community High School 

8040 SW Durham Rd, Tigard, OR 97224 

October 6, 2022, 4:00 

Deadline for Proposer Questions: October 11, 2022, 5:00 PM 

Final RFP addenda issuance: October 17, 2022 

Proposals Due: October 21, 2022, 3:00 PM 

Notice of Intent to Award 

Board Approval (if necessary) 

Notice to Proceed (NTP): 

October 26, 2022 

November 7, 2022 

November 8, 2022 

Substantial Completion: January 31, 2023 

Final Completion: February 21, 2023 

 

2.5.2 Period of Irrevocability.  Proposals will be irrevocable for a period of 60 calendar days from 
the time and date that proposals are due.  Proposals must contain the name, address and 
telephone number of an individual or individuals with authority to bind the proposer during 
the period in which the proposal will be evaluated. 

mailto:rromas@ttsd.k12.or.us
mailto:matt.lewis@cardno.com
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ARTICLE 3 
PROPOSAL 

3.1 Preparation.  Proposals must be prepared simply and economically, providing a straightforward 
format.  

3.2 Format.  Proposers must provide complete information in their written proposals. Proposer to use 
no more than one page each to address criteria in section 3.3: Background, Experience, and 
Personnel – three pages total. 

3.3 Proposal Content.  Proposals must conform to the following format, which corresponds to the 
scoring matrix: 

3.3.1 Background.   

(a) Firm Profile.    Provide an outline of company, including number of years in 
continuous operation; annual gross dollar volume of work for last three (3) years; 
bonding capacity; anticipated volume of work for this year; current company 
construction capabilities (types of work in which company specializes, preferred 
range of job size, etc.); and names of all persons with Ownership interest in the 
company. List primary bank, insurance underwriters, accounting firm and legal firm 
references currently used by company; include names and phone numbers. 

(b) Litigation/Arbitration History.  State whether company is currently engaged in, or 
has engaged in the previous five (5) years, claims, arbitration, litigation or other 
legal actions, either as plaintiff or defendant. State whether, during last five (5) 
years, company has made a settlement (without specifying the amount) or been 
ordered by a court or arbitrator to make a payment to a plaintiff or claimant, or has 
been found in violation of a regulatory statute which has resulted in fine, 
disbarment or other action by regulatory agencies.  (Note:  Information agreed to 
be kept confidential in any settlement agreement need not be disclosed in 
proposal). 

(c) Cost, Schedule, and Quality Control.  Based upon your control mechanism 
demonstrate how you will accomplish the required work, non-interruptible during-
school work and closeout. Identify potential problems which could affect cost, 
schedule and/or quality control, and offer comments and advice on how best to 
solve those problems. Discuss your plans to address safety issues at the school for 
work done while school is in session. 

3.3.2 Experience.  Proposals must contain the following information, provided in the order listed 
below.  Concise and direct responses are encouraged. 

a. List and briefly describe at least three (3) similar school projects with respective 
client references (names and phone numbers) with whom the firm has worked.  
References should be able to comment on work similar to that addressed in this 
RFP. 

b. If your project history does not include school projects, list and briefly describe at 
least three (3) projects of comparable size and complexity to the proposed project. 

3.3.3 Personnel 

a. Identify the Project Manager and Field Superintendent(s) who would be assigned to 
this Project.  Provide their resumes and owner references related to their 
construction project experience with projects of this type.  
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b. Indicate previous projects on which this team has worked. 

3.3.4 Price. 

a. Provide a price (Proposal Form Appendix A) to perform the work on the basis of a 
lump sum contract per Public Improvement Agreement Form and the Tigard-
Tualatin School District General Conditions for Public Improvement Contracts. 

3.4 Form of Contract.  The form of contract attached and General Conditions attached at Appendix B 
and C is the required form of agreement.  If a proposer desires any material change to the form of 
agreement or the general conditions, the proposer must request the proposed change pursuant to 
the process set forth in Section 2.2 of this RFP. 

3.5 Costs for Preparation of Proposals - Owner will not be responsible under any circumstances for the 
costs incurred by Contractors or others for the preparation and submission of their Proposals. 

ARTICLE 4 
EVALUATION OF PROPOSALS 

4.1 General.  Proposers will be evaluated and rated based on their written proposal.  Submittal 
requirements for the proposal are detailed in Article 3.  It is the District's intent to select a single 
contractor from this solicitation. 

4.2 Competitive Range.  The District’s evaluation team will determine which proposals are within the 
competitive range in accordance with the evaluation criteria set forth below.  Only those proposals 
determined to be within the competitive range will be considered for interviews and award.  
Selection and interview of the shortlisted finalists will be based on the evaluation criteria listed 
outlined below in Article 4.4. 

4.3 Interviews.  Interviews are not expected for this RFP. 

4.4 Evaluation Criteria 
 

4.4.1 Criteria.  The  evaluation team will rank the proposers in terms of their suitability to meet the 
District’s needs based on information provided in the written proposals and the interviews 
according to the following criteria.  The maximum points available for each evaluation 
criteria are listed below. 

              Maximum points available: 

1. Background      20 points 

2. Experience      20 points 

3. Personnel      20 points 

4. Price      40 points  

 Total points available:      100 points 

4.4.2 Price Scoring Example:  Price will be scored as shown in the following example: 
 
Low Price = 40 points 
Formula: 40 – ((Price – Low Price) / (Low Price) X 40) = Price points, rounded to nearest tenth  
 

 

4.4.3 Clarification of Proposals. The District reserves the right to obtain clarification of any point in 
the Proposal or to obtain additional information if necessary to properly evaluate a 
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particular Proposal.  Failure of a Proposer to respond to such a request for additional 
information or clarification could result in rejection of that firm's Proposal. 

 

 
4.5 Preferences and Nondiscrimination.    

4.5.1 As required by ORS 279A.110(4), proposers must submit the certification of 
nondiscrimination in the proposal form certifying that they have not and will not 
discriminate against a subcontractor in the awarding of a subcontract because the 
subcontractor is a disadvantaged business enterprise, minority-owned, women-owned, 
service-disabled-veteran-owned, or an emerging small-business that is certified under 
ORS 200.055 

4.6  Award of Contract.   

 If the District awards a contract pursuant to this RFP it will award a contract to the responsible 
Proposer whose proposal the District determines in writing is the most advantageous to the District 
based upon the evaluation process and criteria described in this RFP, applicable preferences, and 
the outcome of any negotiations authorized by this RFP.  If the District is unable to successfully 
negotiate with the top-ranked proposer, the District reserves the right, at its sole discretion, to 
terminate negotiations and begin new negotiations with the next highest-ranked proposer.   

4.7   Notice of Intent to Award.    

 Upon selection of the highest-ranked proposer, the District shall notify Proposers of its Intent to 
Award by sending written notification to all contractors that submitted proposals. 

4.8 Protest of Award.   

4.8.1 A Proposer may protest the Intent to Award, provided:  

(a) The Proposer is adversely affected because the Proposer would be eligible to be 
awarded the contract in the event that the protest is successful; and 

(b) The reason for the protest is:    

(i) All higher-ranked proposals are non-responsive; 

(ii) The District has failed to conduct the evaluation of proposals in accordance 
with the criteria or processes described in the solicitation materials; 

(iii) The District has abused its discretion in rejecting the protestor's proposal 
as non-responsive; or  

(iv) The District's evaluation of proposals or the District's subsequent 
determination of Award is otherwise in violation of the District's Public 
Contracting Rules or the Public Contracting Code.  

4.8.2 A protest of award:   

(a) Must be in writing; 

(b) Must be via email not later than 5:00 p.m. on the 7th calendar day from the date of 
the Notice of Intent to Award. 

(c) Must be titled and address as follows: 

Attention:   David Moore  
dmoore@ttsd.k12.or.us  

mailto:dmoore@ttsd.k12.or.us
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RE:  Protest of Award RFP — Contractor Services – Creekside Community High 
School Greenhouse 

(d) Must specify the grounds for the protest including the specific citation of law, rule, 
regulation, or procedure upon which the protest is based.  The judgment used in 
scoring by individual evaluators is not a ground for protest of award.   An issue that 
could have been raised by request for change, clarification or protest of the 
solicitation pursuant to Section 2.2 of this RFP is not a ground for protest of award. 

4.8.3 Protests not filed within the time or in format specified, or which fail to cite the specific law, 
rule, regulation, or procedure upon which the protest is based shall be rejected.  

4.8.4 The District Superintendent or the Superintendent's designee, shall have the authority to 
settle or resolve a written Protest of Award submitted in accordance with the requirements 
of this RFP.  The Superintendent of the District, or such person's designee, shall issue a 
written decision on the protest in a timely manner.   

4.9 Reservation of Rights.  The Board of Directors of Tigard-Tualatin School District 23J herein expressly 
reserves the following rights: 

1. To reject any or all Proposals as permitted by Oregon Statute or Administrative Rule and to 
waive informalities in Proposal. 

2. To consider the responsibility of Proposers in making the award. 
3. In the event only one Proposal is received, the District may return the Proposal unopened. 

  

 

 



 

 
 

 

0 

 Complete and execute this proposal form and include as the first page of your proposal. 

APPENDIX A 
 

PROPOSAL FORM  

CONSTRUCTION CONTRACTOR SERVICES 
Tigard-Tualatin School District — Creekside Community High School Greenhouse Project 

Due:  October 21, 2022 at 3:00 pm PST 

 
Proposal From: _____________________________________________________________________________     

 
The undersigned hereby proposes to provide to the District all materials, services, and labor necessary to 
perform all work in connection with the project in strict accordance with the terms of the RFP. 

In submitting this proposal, the undersigned agrees: 

a. To hold this proposal open for 60 days from the date of the proposal due date and to 
accept the provisions of the RFP regarding proposal security. 

b. To execute the contract relating to this RFP if the proposal is selected. 

c. To provide all goods, equipment and services to perform the contract. 

d. To perform under the contract according to the agreed-upon schedule.  

1. Addenda:   

Complete this section if any Addenda were issued and received. 

Proposer has received Addenda # _________ through #_________; the most recently received 
addendum is  

dated _________________________________________. 

Proposer must respond to each of the yes/no prompts below, otherwise the proposal will not be 
considered. 

2. Proposal Security: 

☐ Required x  Not Required 

Each proposal must be accompanied by proposal security in the form required by OAR 137-049-
0290 (surety bond; irrevocable letter of credit, or cashier's check or certified check) in an amount of 
not less than 10% of the total price.  The District will release proposal security as provided in OAR 
137-049-0290. 

3. Performance, Payment, and Public-Works Bonds: 

X   Required  ☐ Not Required 

No later than ten days after the receipt of Notice of Award, the selected proposer must be prepared 
to execute the Contract provided by the District and to file a public works bond with the 
Contractors Construction Board as required under ORS 279C.836.  The Contractor must deliver to 
the District and maintain performance and payment bonds as required by the contract and OAR 
137-049-0690(5)(o). 
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4. Prevailing Wages: 

Oregon Prevailing Wages: The Contract calls for the payment of the Oregon prevailing wage rates, 
as determined by the Commissioner of BOLI.  The “applicable prevailing wage rates” are those rates 
set forth in the BOLI Publication “Prevailing Wage Rates for Public Works Contracts subject to BOTH 
the State PWR and Federal Davis-Bacon Act” and any applicable published amendment or 
correction to it.  BOLI publications can be reviewed electronically at 
http://www.boli.state.or.us/BOLI/WHD/PWR/pwr_state.shtml. The applicable prevailing wages 
will be those in effect on the date of publication of this RFP as described above, and which rates are 
incorporated by reference in this RFP and Contract.  

Federal Prevailing Wages:  This Contract is also subject to payment of prevailing wages under the 
federal Davis-Bacon Act (40 U.S.C. 3141 et seq.). This means that the Contractor must pay the higher 
of the federal prevailing wage rate or the state prevailing wage rate.   Davis-Bacon rates can be 
found at http://www.wdol.gov/.    The applicable prevailing wages will be those in effect on the 
date that proposals are due as described above, and which rates are incorporated by reference in 
this RFP and Contract.  

Proposer certifies that proposer will pay the Oregon prevailing wage rate or, if higher, the federal 
prevailing wage rate.   

 X Yes ☐ No 

5. Nondiscriminatory Subcontractor Participation: 

 Proposer certifies that it has not and will not discriminate against disadvantaged business 
enterprises, minority-owned, women-owned, service-disabled-veteran-owned, or emerging 
small-businesses in awarding any subcontract relating to this RFP or any contract awarded under it. 

6. Construction Contractors Board Registration: 

The District will not consider a proposal from a proposer that is not licensed with the Oregon 
Construction Contractors Board, as required by ORS 701.021. 

CCB License No. ______________________ 

7. Tax Compliance: 

Proposer certifies that proposer is in compliance with all applicable tax laws described in ORS 
305.380, as required by ORS 305.385.   

☐ Yes  ☐ No 

8. Asbestos Abatement: 

☐ Required X  Not Required 

9. Oregon Office for Business Inclusion and Diversity Certification Please indicate whether your 
business is certified under ORS 200.055 as any of the following: 

☐ Disadvantaged Business Enterprise ☐ Minority-Owned Business 

☐ Women Owned Business   ☐ Emerging Small Business  

☐ Service-Disabled Veteran Owned Business 

http://www.boli.state.or.us/BOLI/WHD/PWR/pwr_state.shtml
http://www.wdol.gov/
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10. Price 
The Undersigned has: Reviewed the Tigard Tualatin School District Community Creekside High School 
Greenhouse RFP, Project Manual and Drawings, and the site and conditions affecting the Project. 

The price must include one lump-sum cost for the site improvements and greenhouse construction 
including electrical work and structural engineering.  

 

                                                        Dollars ($____________________).  The 
amount must be written in both words and figures.  If there is a discrepancy between the two, the amount 

written in words will govern. 

 

Proposer’s Signature and Identification: 

 

Name of Proprietorship, Partnership, Corporation 
or Corporate Official 
 
 
 

 Signature of Proprietor, Partner or Corporation or 
Corporate Official 

Printed Name of Signatory 
 
 

 Date Signed 

Mailing Address 
 
 
 

 City, State, Zip Code 

If Corporation, Attest:   
 
 

  

Phone Number 
 
 

 Secretary of Corporation 
 

Employee ID Number  State of Incorporation 
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APPENDIX B 
 

REFERENCES 
NAME OF 

COMPANY:____________________________________________________________________ 
 
CONTACT NAME: _______________________________________________________________ 
 
ADDRESS:_____________________________________________________________________ 
 
PHONE: ______________________________________________________________________ 
 
EMAIL:  ______________________________________________________________________ 
 
 
NAME OF 

COMPANY:____________________________________________________________________ 
 
CONTACT NAME: _______________________________________________________________ 
 
ADDRESS:_____________________________________________________________________ 
 
PHONE: ______________________________________________________________________ 
 
EMAIL:  ______________________________________________________________________ 
 
 
NAME OF 

COMPANY:____________________________________________________________________ 
 
CONTACT NAME: _______________________________________________________________ 
 
ADDRESS:_____________________________________________________________________ 
 
PHONE: ______________________________________________________________________ 
 
EMAIL:  ______________________________________________________________________ 
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APPENDIX C 
 

INSURANCE REQUIREMENTS 
 

Contractor shall at all times maintain in force at Contractor's expense, each insurance noted below: 

Workers' Compensation insurance in compliance with ORS 656.017, which requires subject employers to provide 

workers' compensation coverage in accordance with ORS Chapter 656 for all subject workers.  Contractor and all 

subcontractors of Contractor with one or more employees must have this insurance unless exempt under ORS 

656.027 (See Exhibit 4). 

THIS COVERAGE IS REQUIRED.  Attach Certificate of Insurance.  If Contractor does not have coverage and 

claims to be exempt, attach Exhibit 4 in lieu of Certificate. 

 

Professional Liability/E&O insurance with a combined single limit of not less than 

 $500,000, $1,000,000,  $2,000,000 each claim, incident, or occurrence, with an annual aggregate limit of 

 $500,000,  $1,000,000,  $2,000,000.  This is to cover damages caused by error, omission, or negligent acts 

related to professional services provided under this Contract.   This coverage must be provided and remain in force 

for two years after the completion of the Contract. 

  Required by District X   Not required by District 

 

Commercial General Liability insurance, on an occurrence basis, with a limit of not less than 

 $500,000,    $1,000,000, X $2,000,000 each occurrence for Bodily Injury and Property Damage, with an annual 

aggregate limit of  $1,000,000, $2,000,000, X $3,000,000.  This insurance must include contractual liability 

coverage. 

X  Required by District    Not required by District 

 

Commercial Automobile Liability insurance with a combined single limit, or the equivalent of not less than  

$500,000, X $1,000,000,   $2,000,000 each occurrence for Bodily Injury and Property Damage, including 

coverage for owned, hired or non-owned vehicles. 

X  Required by District    Not required by District 

Additional Requirements.  Coverage must be provided by an insurance company admitted to do business in 

Oregon or rated A- or better by Best's Insurance Rating.  Contractor shall pay all deductibles and retentions.  A 

cross-liability clause or separation of insured’s condition must be included in all commercial general liability 

policies required by this Contract.  Contractor's coverage will be primary in the event of loss. 

Certificate(s) of Insurance Required.  Contractor shall furnish a current Certificate(s) of Insurance to the District 

prior to Contract execution.  The Certificate(s) shall provide that there shall be no cancellation, termination, material 

change, or reduction of limits of the insurance coverage without 30 days' written notice from the Contractor's insurer 

to the District.  The Certificate(s) shall also state the deductible or retention level.  For commercial general liability, 

the Certificate shall also provide that the District, its agents, officers, and employees are Additional Insureds with 

respect to Contractor's services to be provided under this Contract.  An additional insured endorsement shall be 

attached to the certificate of insurance.  No work shall commence until the District receives the certificate and 

additional insured endorsement.  If requested, complete copies of insurance policies shall be provided to the District. 
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APPENDIX D 
 

CERTIFICATION STATEMENT FOR CORPORATION 
OR INDEPENDENT CONTRACTOR 

NOTE:  Contractor Must Complete A or B below: 

 

A. CONTRACTOR IS A CORPORATION, LIMITED LIABILITY COMPANY OR A 

PARTNERSHIP 

I certify under penalty of perjury that Contractor is a [check one]:  Corporation      Limited Liability 

Company            Partnership authorized to do business in the State of Oregon. 

_____________________________________________________________________________________________

_____________ 

                    Signature                                       Title                                              Date 

B. CONTRACTOR IS A SOLE PROPRIETOR WORKING AS AN INDEPENDENT CONTRACTOR 

Contractor certifies under penalty of perjury that the following statements are true: 

 

1.  If Contractor is providing labor or services under this Contract for which registration is required under ORS 

Chapter 701, Contractor has registered as required by law, and  

 

2.  If Contractor performed labor or services as an independent Contractor last year, Contractor filed federal and 

state income tax returns last year in the name of the business (or filed a Schedule C in the name of the business 

as part of a personal income tax return), and 

 

3.  Contractor represents to the public that the labor or services Contractor provides are provided by an 

independently established business, and 

 

4.  All of the statements checked below are true. 

 

 NOTE:  Check all that apply.  You must check at least four (4)  

 to establish that you are an Independent Contractor. 

 

     A. The labor or services I perform is primarily carried out at a location that is separate from my 

residence or is primarily carried out in a specific portion of my residence which is set aside as the 

location of the business. 

 

     B. I purchase commercial advertising or I have business cards for my business, or I am a member of a 

trade association. 

 

     C. My business telephone listing is separate from my personal residence telephone listing. 

 

     D. I perform labor or services only under written contracts. 

 

     E. Each year I perform labor or services for at least two different persons or entities.  

 

     F. I assume financial responsibility for defective workmanship or for service not provided by 

purchasing performance bonds, errors and omission insurance or liability insurance, or providing 

warranties relating to the labor or services I provide. 

    ____________________________    _________________________ 

         Contractor  Signature                                              Date 
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APPENDIX E 

WORKERS’ COMPENSATION EXEMPTION CERTIFICATE 

(To be used only when Contractor claims to be exempt from Workers' Compensation coverage requirements) 

 

Contractor is exempt from the requirement to obtain workers' compensation insurance under ORS Chapter 656 for 

the following reason (check the appropriate box): 

 

 ___  SOLE PROPRIETOR  

  Contractor is a sole proprietor, and 

  Contractor has no employees, and 

  Contractor will not hire employees to perform this Contract. 

 

 ___  CORPORATION - FOR PROFIT 

  Contractor's business is incorporated, and 

  All employees of the corporation are officers and directors and have a substantial ownership 

interest* in the corporation, and 

  All work will be performed by the officers and directors; Contractor will not hire other 

employees to perform this Contract. 

 

 ___  CORPORATION - NONPROFIT 

  Contractor's business is incorporated as a nonprofit corporation, and 

  Contractor has no employees; all work is performed by volunteers, and  

  Contractor will not hire employees to perform this Contract. 

 

 ___  PARTNERSHIP 

  Contractor is a partnership, and 

  Contractor has no employees, and 

  All work will be performed by the partners; Contractor will not hire employees to perform this 

Contract, and 

  Contractor is not engaged in work performed in direct connection with the construction, 

alteration, repair, improvement, moving, or demolition of an improvement to real property or 

appurtenances thereto.** 

 

 ___  LIMITED LIABILITY COMPANY 

  Contractor is a limited liability company, and 

  Contractor has no employees, and 

  All work will be performed by the members; Contractor will not hire employees to perform this 

Contract, and 

  If Contractor has more than one member, Contractor is not engaged in work performed in 

direct connection with the construction, alteration, repair, improvement, moving, or demolition 

of an improvement to real property or appurtenances thereto.** 

*NOTE:  Under OAR 436-50-050, a shareholder has a "substantial ownership" interest if the shareholder owns 10% 

of the corporation, or if less than 10% is owned, the shareholder has ownership that is at least equal to or greater 

than the average percentage of ownership of all shareholders. 

**NOTE:  Under certain circumstances, partnerships and limited liability companies can claim an exemption even 

when performing construction work.  The requirements for this exemption are complicated. 

 

 

              

Contractor Printed Name     Contractor Signature 

 

 

              

Contractor Title      Date 
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APPENDIX F 

PROPOSAL CERTIFICATION 

 

The undersigned hereby certifies to the truth and accuracy of all statements, answers, and data contained in this 

proposal and application, and hereby authorizes Tigard-Tualatin School District No. 23J make any necessary 

examinations or inquiries in order to make a determination as to the qualifications and responsibility of the Proposer. 

The undersigned has examined all parts of this ITB and understands that it is completely discretionary with the 

Auditor Selection Committee whether to accept, reject, or negotiate its proposal submitted pursuant thereto. 

 

 

 

Signature of Proposer: _____________________________________________________________________ 

 

 

 

Title: __________________________________________ Date: ___________________________________ 

 

The proposer acknowledges receipt of the following addenda:   

List by number and date appearing on addenda. 

Proposer is responsible to check with the District for any issued addenda. 

 

Addenda No. 

 

______________ 

 

 

RESIDENT CERTIFICATE 

 

Please Check One: 

 

_________ Resident Vendor:  Vendor has paid unemployment taxes or income taxes in this  

state during the last twelve calendar months immediately preceding the submission of this proposal. 

 

or 

 

_________ Non-Resident Vendor:  Vendor does not qualify under requirements stated above.  

 

 

 

Please specify your state of residence:  ________________________________________________ 

 

 

 Officer's Signature: _________________________________________________________________________ 

 

 

Type or Print Officer's Name: ____________________________________________________________________ 

  



 
 

 8 

APPENDIX G 
COMMUNITY 16X30 GARDEN DELUXE -INSTALLATION MANUAL 

 

 

 


